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[TOJIOXXEHUE
00 oTzeNe OpraHu3aHOHHO-METOANIECKOMN paboTel
ABTOHOMHON HEKOMMEDPYECKO#H OpraHu3aun
«IIeHTp CONUATBHOTO obciryxuBaHus HaceneHus « ChI3paHCKHi

1. OO0mue moJio:keHus

1.1. Otmen opraHM3anEOHHO-METOAMYECKOH PAGOTEL (mamee — OTmemn) SBISETCS CTPYKTYPHBIM
TI0TipasNie/ieHneM aBTOHOMHON HEKoMMeEpYecKol oprammsamuy «LIeHTp CONMATBHOTO 0GCIyKUBAHHS
Hacenenus «Ceispanckuity (qanee - Opranusans).

1.2. Otmen cosnmam ¢ IEIBIO METONMYECKOrO CONPOBOXKIEHHS COMUATHHOIO 00CIyXUBaHUS,
COBEPLICHCTBOBAHHS, aHANM3a U IIPOrPAMMHUPOBAHHS PaGOTEI Opraamsanuu

1.3. Hacrosmiee momoxeHne OmnpeaenseT ek, IOTHOMOYHS, CTPYKTYPY, HOPSAIOK JEATENBHOCTH
U COCTaB OT/IENIa OPraHU3AMOHHO-METOIUIECKON PabOTEL.

1.4. B cBoeit mesremsHOCTE OTHEN DPYKOBOACTBYETCS Koncturynume#t Poccuiickoit ®eneparmm,
denepanbHEIME W 0GIACTHBIME HOPMaTHBHO-TIPDABOBEIME ~ aKTaMH B  OOJIACTH  COLHANBHOTO
OOCIly)KMBAaHUS HACEICHHS, HACTOSIIMM IlONOXEeHWEM M HHBIME HOPMAaTHBHBIMH JIOKYMEHTAMHU
Opranmzanumu.

1.5, Ortnen pacnonaraercs B nomemenun OpraHusanum.

1.6. Otmen Bo3riaBisieT HAYATLHUK OTHENA, HA3HAYCHHbIH IIpUKa3oM aupekropa. Pacnpenenenne
00s13aHHOCTEH COTPYIHUKOB, YHCIEHHOCTh U coctas OTaena OIIPEICIISIOTCS PYKOBOJMTEIEM COIIACHO
INTATHOMY PACIMCAHMIO C YYETOM QYHKIHOHATBHOR HesTenbHOCTH. DYHKIHOHATBHEE 0OS3aHHOCTH
COTpynHUKOB OTiena ONPEeNeNdioTcs C y4eTOM HalpaBIIeHHI JEATCIIBHOCTH, pEIIeHUueM 3ajad,
HOCTAaBJICHHBIM IICPE]T OTAEIIOM C OIIPE/ICIICHHON KOHKPETH3aImed padoThI 0 KaXIOH JIODKHOCTH.

2. Hexas, 3anqa49u v pynknun Otaena

2.1. OcHoBHO# mensr0 OTHena SBIFETCS: OOECICUYEHHE CIWHBIX IIOAXOIOB K OpraHM3alluy
METOIUIECKOI0 COIPOBOXKACHHUS AeATeNbHOCTH OpraHu3aIyy.

2.2. OcHoBHbIME 3amadamu OT/IeNa SEISIOTCS: '

2.2.1. Meroauyeckoe 00eCIeYeHHE CTPATETHIECKUX HanpaBlIeHUH pa3BUTUS Oprannu3aliiy.

22.2. Usyuyenume m BHCJIPCHHC HHHOBAlMOHHBIX HAIlIPaBIIEHUH ¥ TEXHOJOTHH CONHAILHOTO
00CITy XMBaHUS IPaXKIaH HOXKHUJIOTO BO3PACTA W MHBAIMIOB B YCIIOBHSAX COLMAIIBHOTO OOCIY)KMBAaHUS HA
JIOMY. '

22.3. CogelicTBre IOBBINCHAI0 KBATMMOMKANNE PAGOTHUKOB COIHATBHOLO o0Cmy KuBaHuUs
nacenennd AHO «ILICOH «Crispanckuiity depes Opranusamyio U IPOBELCHHE 00y4aroIX CeMUHAPOB,
COBEINAHMH, KPYIJIBIX CTOJIOB, MACTEP-KIACCOB, IPAKTAKYMOB H  IIp.

2.24. PaspaboTka METONMYECKHX MATEPHATOB, DPEKOMEHIAIWH TI0 BOIIPOCaM  COIIHAJILHOIO
00CITyKUBaHUS TPAXKIaH. : '

2.2.5. PacipocTpaHeHHe Pe3yIbTaTHBHOTO U ) ()EKTHBHOIO OMEITa paboTs! Oprauusaryu.

- 2.3. OcHoBHrle Qyuknmu Oxena:

2.3.1. Ananus, o6o0menye IPaKTUKH, TOATOTOBKA TPEMLIOKEHHH TI0 BOIIPOCAM  COIHAJILHOIO
00CITy)XUBaHUS HACETICHHU. ‘ _

2.3.2. AHanu3 WHHOBAaIMOHHBIX MPENIOKEHHH [I0 Pa3BUTHIO COZIEP)KaHUS  COIHAILHOTO
O0CITyXKMBaHHS, HAYYHO-METOINIECKON M OIBITHO-OKCIEPHMEHTaIbHOM paboTel B Poccuiickoit
ODefiepanuy | OATOTOBKA PEKOMEHIAIMH O MX BHEIPEHHIO.



2.3.3.VlHMIMHUpOBaHAe, IOATOTOBKA M  IPOBEICHHE CEMUHAPOB,  HAYYHO-TIPAKTHUYECKUX
KOH(CPEHIMH, KPYTTIBIX CTOIOB, IPE3EHTAIHH IPOCKTOE, MacTep-KIIacCoB, KOHCYIBTAIHI IO BOIPOCAM
COIMATIBHOTO OOCITy)KHBAHHS HACEIICHMUSL.

2.3.4. Pa3paboTKa METOUYECKUX PEKOMEH AW U OATOTOBKA HH(OPMAMOHHEIX MATEPHAIIOB 110
HAaIPABICHUAM ASSTCIBHOCTH CIENUaTHCTOB OpraHu3anuy.

2.3.5. Opranusanust pabotsl Metogmyueckoro Copera.

2.3.6. PaspaGoTka IOKyMEHTalIbHO O(GOPMICHHOMN BHYTPCHHEW CHCTEMBI KOHTPOJIS KadecTBa
00CILy>KHBaHHS TOAPA3AEICHUAME H IIEPCOHAIOM, OCYIIECTBILIONIUMH IIPEAOCTABIEHHE COLUATBHOIO
00cITy)KHBaHHUS HA JIOMY. ,

2.3.7. Pa3paboTKa HOpSIKa U TLIaHA IPOBE/ICHHAS BHYTPEHHUX IIPOBEPOK KA9ECTBA OOCITYKHBAHHUSL..

2.3.8. Pa3paboTka IuaHa MepOIpPHATHH 110 COBEPIICHCTBOBAHUIO JeATeNbHOCTH OpraHu3amnuw,
YCTPaHEHHUIO BBIIBICHHBIX HEOCTATKOB. ! T

. 3. Iloanomoums OTaena

Il ocymecTBienus coeit nestensHocTE OTHEN HATEISH IOTHOMOTHSIML:

3.1. Ompenenenne OCHOBHBIX mefelt M 3a1ad B OGTACTH CO3JAHHS W DPa3BUTHSA HMHHOBAI[HOHHOU
paboTEI OT cTa/ UK Pa3paGOTKU /10 CTA/MH afalTallkH, BHeNpeHus B paboTy Opranusaruy.

 3.2. Paspabortka, COIIacOBaHHE U YTBEPKACHHE TOMOBOTO [IIAHA Meroamgeckoro cosera.
3.4, IIpuBneuenwue CIIELIHAACTOB Opranuzaium B chepy COIUOTIOTHYECKUX
HCCIIEJIOBAaHMM, pa3paboTOK ¥ MHHOBAIMOHHOM NEeSTEILHOCT.

3.5. PaspaboTka ¥ BHEJpEHHE COBPEMEHHBIX TEXHOJIOTHE, IIEPEIOBOIO OIIBITA OTEYECTBEHHOH W

3apyOexHOH paGOTEI B HesTeNbHOCTS OpraHu3aImu.
+3.6. Pa3paboTka METOIMYECKHX DPEKOMEHIAIMH, IIPOrpaMM, IMPOEKTOB U APYIHX METOIAUESCKUX
MaTepHaIoB. ‘ '

3.7. Usygenwe, 06001menne HanGoIee [EHHOTO OIIBITa:pa0OTHl  pabOTHUKOB OpraHU3aIuy.

3.8. O6cyxrnenne METORMYECKAX MATEpHATIOB, 'BHIODAHHBIX Ha OCHOBE IIPaKTUYECKOTO OIILITA
CICIIHAIIICTOB IPYTUX YUPSKACHUH CONUAIBHOIO 00CIIyKUBAHHUS HACEICHNUS.

3.9. MOHHUTOPHHT, aHAIM3 U OLEHKA AESITENBHOCTH CTPYKTYPHBIX TIO/[pa3e/IeHuH (otmenenuit)
Opranmzanuy. i :

3.10.CopmelicTBHE TTOBBIIEHHTO U COBEPIICHCTBOBAHMIO YPOBHS IPO(ECCHOHATBHOTIO MACTEPCTBRA.

3.11.IToaroroBxa MHPOPMAITIOHHOTO MaTepraia Uit paboThl CHenuamucToB OpraHu3ariy.

3.12. Opraumsanus o6MeHa HH(pOpMAIHE Mexty OpraHuzanueil ¥ APYTUME YUPEKICHHUSIMA 1
OpTaHU3aIMAMY, HEOOXOJUMOH JUIT DAasBUTHSA ONBITHO-SKCIICDHMEHTATBHON ¥ HMHHOBAITMOHHOMN
JIESTETBHOCTH, COLEHCTRHE YCTaHOBJICHHIO NIETIOBBIX CBS3el B MHHOBALMOHHOM chepe.

3.13. IlpemBapuTenbHELi 0TGOp (3KCHEpTHAS OIIeHKa) UHHOBAIMOHHEIX IPOEKTOB, IIPOIPaMM IS
KOPPEKTUPOBKM, COBCPIICHCTBOBAHHMS M IPEACTABICHMS B paMKaX TOPOJICKHX, PETHOHAITBHEIX,
(enepambHBIX B MEXIYHAPOAHBIX KOHKYPCOB, HayYHBIX YT€HUH, KOH(pEepEHIHIA.

3.14. TlpoBeneHue SKCIEPTU3E! TEXHOOTHL, IIPOEKTOB M IIPOTPaMM COLHATIBHOTO 00CITY>KMBAHYS,
pa3paboTaHHBIX COTpyqHMKamy OpraHW3anud, B TOM GHCIC B paMKax OIBITHO-3KCIIEPUMEHTAIBHON U
HHHOBALMOHHOHN TEATENLHOCTH. '

3.15. Oxa3sanne COneHCTBYS B IPOBEICHAN METOMMUECKIX MEPOIPHUITHH (COBEIIAHUM, CEMUHAPOB,
KoH(epenImi, KpyTIbIX CTONOB U T.1I.), HAPABICHHEX HA HOBBIIICHIE IPO(ECCHOHATLHOTO MaCTEPCTRA
COTpYAHUKOB -Opranu3aiyy. , .

3.16. Yuactme B pa3paGoTKe U pean3aiyu IPOEKTOB, IporpaMM OpraHH3aluy, B TOM UHCIE B
paMKaXx ONBITHO-3KCIIEPHUMEHTAIEHON M HHHOBAI[MOHHOH eI TeIHLHOCTH. '

3.17. IlpuBneueHwe K CBOEH paboTe HE3ABUCHMBIX OKCIIEPTOB, CIECIHANUCTOB IIPEANPUATHNA H
OpraHu3allii Pa3IUYHEIX BETOMCTB H CEKTOPOB.

3.18 Cospamme PaGounmx rpymm (KOMHCCHII) ¥ WHHMITHATHBHBIX TPYOIl W3 CIENHaIHCTOB
Opranu3arui 10 Hay9HO-METOIMYECKMM HpoGIeMam MU TIOATOTOBKA M PACCMOTPEHHS HA CBOUX
3acelaHMsIX BOIIPOCOB M JOKYMEHTOB.

3.19. Ilpu peamusanum cBoux ¢ymkimit OTIen uMeeT 1IpaBo:

- SallpaliiBaTh  OT BCEX CTPYKTYPHBIX IOApasfeneHuii OpraHusalud —HpemoCTaBICHUS
HE0OXOIMMOl JUT paGOTH! HH(OPMAITHH, JOKYMEHTOBR, CIIPABOK U CBEICHHII;



- IIPUBJICKATh CIEIHAINCTOB CTPYKTYPHBIX |, HoApasaeieHul g ydactusa B pa3pa60TKe
JAOKYMCHTOB, H€06XOIIHMBIX A1 BBIIIOJTHEHUS 387184, CTOSIINX TIICPET OTACIIOM. :

4. Opranusanusi ¥ ynpasieHue, CTPYKTYpa H IITATHI

4.1. Havyampamk Otmena Hazsmauaercs IpHKasoM mupekTopa OpraHm3amid ¢ yderom
COOTBETCTBYIOIMUX JOJKHOCTHBIX TPeOOBaHMI K 06Pa30BAHUIO U CTaxy pabOTEL.

4.2.  Hawamemuk Otnema Hecer TIOJIHYIO OTBETCTBEHHOCTH 3a PE3YNBTATHL €r0 PaGOTHL
PyxoBomutens Otaena:

" YCTaHABIMBACT CTPYKTYpy OTZena u ero ITaTHOE paciucanwe, OCYIIECTBIIAET B COOTBETCTBUH C
JEACTBYIONTUM 3aKOHOIATEIHCTBOM IIO/00P | PACCTAHOBKY KaIPOB TI0 COTTIACOBAHKIO C JUPEKTOPOM;

- COCTABIACT NOJDKHOCTHBIE HHCTPYKI[MH, OTPAKAIOIIHE BECEH KPYT' TOJDKHOCTHBIX ITOJHOMOYHIA,
00513aHHOCTEH# U .OTBETCTBEHHOCTS, KOTOPBIC PErIaMEHTHPYIOT AEATENHHOCTh, MPAaBa U OOS3aHHOCTH
COTPY/THHKOB; _ A

- [IAHUPYET, OPTaHu3yeT U KOHTPONHPYET PabOTy COTPYIIHIKOB Otnena, oTBeyaer 3a KayecTso u
3¢ dexTHBHOCTD PAGOTHI B paMKax cBoeit KOMIIETEHITHH,

- BeleT JOKyMEHTAIHIO B COOTBETCTBHH C HalIPaBIICHUSMA NeATeNbHOCTH OTaena, ero QyHKIusaMu
U HOMEHKJIATypoii Je; :

- TIPEACTaBIIeT MHTepeckl OTHena B paMKax CBOeH KOMITETEHIHH B JIPYTHX OpPraHH3alusX u
YUPEXIEHIIX;

- IOATOTABIMBACT M COTJACYeT B paMKaX CBOEH KOMIIETEHITHH JIOTOBOPEI O COBMECTHOIX
ACATCILHOCTH C 3aHHTEPECOBAHHBIMY OPraHH3aALAIMY 1 (hH3UIECKIMET JIUIAMU;

* - BIIpeJeax CBOCH KOMIIETEHIIMH TOTOBUT PACIIOPSIKEHHUS, 00S3aTelbHELR JUTSL HCIIONTHEHUS BCEMHU
corpynuukamu OTrena;

- OPraHUsyeT H KOHTPONMPYET BBIIONHEHHE BCEMH COTpyAHHUKamu OTrena I[IpaBun BHyTpeHHETO
TPYAOBOTO PaCoOps/Ka, ¥ CTaBHEIX TpeGOBAHMI, TOKATBHEIX AKTOB Opranwuzanmy;

- OCYINECTBIIAET 0O00LIEHHE OIBITA COTPY/IHUKOBE, IPENOCTABICHUE TBOPUECKHUX HAXOOK,

- TPEACTAaBIACT COTPyAHHKOB OTieNa Ha NOOMPEHHS u Harpa)XACHUsT ¥ JIpyTHE (OPMEI
CTUMYJIHPOBAHHSA TPY/Ia; :

- INIAHAPYET 1 00eCcIIeunBaeT B paMKax CBOEH KOMIICTCHIIMY Pa3sBUTHE MaTePHUAILHO-TEXHHUECKOH
Gaser OTaena, KOHTPOIHPYET U OlleHHBACT 3 (EXTHBHOCTE €€ HCIIOIB30BAHS. .

4.3. OYHKIHOHALHEIE 00S3aHHOCTH COTPyHEKOB OT/€eNa OIPENEISIOTCS ¢ YIeTOM HaIpaBIICHH I
NCATENEHOCTH, PEIICHUEM 3a1ay, ITOCTABICHHBIM nepen OTAenoM ¢ ompenencHHOM KOHKpETH3aIueH
paboTBl 1O KaKHOM IOJKHOCTH, HA OCHOBAHUH TapUHO-KBATHDUKAMORHEIX TpeGOBaHHE 110
AOJDKHOCTAM PabOTHHUKOB COLIHANBHOM ChepbL.

5. O6s3aHHOCTH, 0TBETCTBEHHOCTE coTpyaaukos Otaesna

5.1 O6s3anHOCTH MOOpPasyMeBaroT COBEPIICHHE KOHKPETHBIX JEUCTBHIA COTPYIHHKAMHU Ornena B
Ipesesiax KOMIETECHIMH, ONPEeeIseMOl ODKHOCTHBIME HHCTPYKUHUAMY ¥ NPaBUJIAMH BHYTPEHHETO
PacliopAlika, 3a HEBBLIIONHEHHE KOTOPBIX COTPYIHHUKH HECYT IOPHIHUYECKYIO OTBETCTBEHHOCTD:
AUCIMIUIMHAPHYIO M MATCpPUABHYIO, a B  CIydasx, IPEIYyCMOTPEHHBIX  3aKOHOATENLCTBOM,
aJIMHIHUCTPATHBHYIO, YTOJOBHYIO 1 I'PaXTaHCKO-TIPABOBYIO OTBETCTBEHHOCTD 34"
- HCHUCIIOJTHCHHME MM HeHAJIEXAIEee HCIIOMHEHNE MOIKHOCTHEIX HMHCTPYKITHIA;
- HAapylICHHE TIPABUII BHYTPEHHETO pACIOPSAKA, TEXHUKH OE30IACHOCTH I OXpaHBl TpyIa,
CaHUTAapHO-TUIMEHHYECKHX, IPOTHBOIIOXAPHBIX HOPM U IIPABHIL, ' '
- MaTepHalbHBIM  ymep0, NpPHYMHEHHB IO BHHE COTPYIHHKOB TIOApa3ieleH s HMYITIECTBY
Oprasmsanuu. ~ ‘ '

6. JMoxymenTamms (deronponsBoxcTro)
6.1. B Otnene Bemeres o6s3aTenpHas AOKYMCHTallus B CooTBeTCTBUM ¢ HoMmeHkiarypoit nen
Opranmsanuu u ¢ ygetom cnenuduKy oTaeNa.



